
Approved 10/2006 1 

CONSTITUTION &  BYLAWS 
EDMOND NORTH BAND BOOSTERS, INC. 

Approved 12 October 2006  
 
 

ARTICLE I  
Name and Purposes 

 
1.  Name.  The name of the corporation is EDMOND NORTH BAND BOOSTERS, 
INC. (ÒBooster ClubÓ). 
 
2.  Purposes.  The Booster Club is organized under the laws of the State of Oklahoma for 
charitable, educational, scientific and religious purposes as set forth in its Certificate of 
Incorporation.  The purpose of the Booster Club is: 
 

a. to instill and maintain interest of students, parents and the community of 
Edmond in all phases of the Edmond North High School Band Program (ÒBand 
ProgramÓ);   

 
b. to build and maintain an organization of parents and patrons who will help 

promote the general activities of the Band Program; 
 
c. to cooperate with the Directors and the School Administration in any and all 

phases of the Band Program; 
 
d. to provide emotional and physical support to the students participating in 

activities sponsored by the Band Program; and  
 
e. to enter into and carry on fund raising projects to assist in the support of the 

financial needs of the Band Program.  
 

Neither the Booster Club, nor any member, shall have any voice in the administration of 
the Edmond North High School Band Program. 
 
 

ARTICLE I I  
Membership 

 
1.  Types of Members.  The Booster Club shall consist of Voting Members and Non-
voting Members. 
 
2.  Voting Membership.  Voting Membership in the Booster Club is open, through a 
Single Membership or a Family Membership, to any parent, legal guardian or 
Grandparent of a student participating in any program sponsored by the Edmond North 
High School Band.  Voting Members shall pay annual dues as set by the Board of 
Directors and have the right to vote beginning thirty (30) days after the date of payment 
of the dues, to serve on committees, to sit on the Board of Directors, and to hold office.   
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a. Single Memberships.  A single membership provides Voting Membership to 
the one parent, legal guardian or grandparent identified on the membership application. 

 
b. Family Memberships.  A family membership provides Voting Membership to 

two persons (i.e. parents, legal guardians or grandparents) who are identified on the 
membership application. No-one family will be entitled to more than two votes.  
 
3.  Non-voting Membership.  Non-voting Membership is open to any person who is not 
the parent, legal guardian or grandparent of a student currently participating in a program 
sponsored by the Edmond North High School Band.   This includes alumni and friends of 
the Band who are interested in the progress and development of these programs.   
 
 
3.  Term of Membership.  Membership will begin upon payment of dues and will end 
on July 15th after the last day of the spring term of the current school year. 
 

 
ARTICLE I I I  

Meetings and Elections 
 
1.  Meetings. 
 

a. Annual Meeting.  All Voting Members will meet annually on the 2nd Thursday 
of April or at such other time as selected by the Board of Directors.  The purpose of the 
meeting shall be to approve the budget for the subsequent fiscal year and conduct other 
Booster Club business as appropriate.   

 
b. Monthly Meetings.  All members of the Booster Club will meet on the 2nd 

Thursday, or such other day as voted on by the members, of each month during the year.  
The purpose of the meeting will be to receive updates regarding past and current Booster 
Club and Band Program activities, finalize details regarding future activities and conduct 
such other Booster Club business as appropriate. 

 
c. Special Meetings.  Special meetings of the members may be called by the 

President, or in his or her absence, by the Vice President, or by a majority of the members 
of the entire Board of Directors.  The President shall also call a special meeting within 
thirty (30) days of receipt of written application from twenty-five percent (25%) of the 
membership, at a place convenient to the membership.  Notice of special meetings shall 
be given to each Voting Member in person or via letter, facsimile, e-mail or telephone not 
less than ten (10) working days prior to the meeting.   

 
d. Quorum.  A quorum for a meeting of the members shall consist of  15  Voting 

Members.  The voting members present must include a majority of the Board of 
Directors. 
 
2.  Voting.  Each Voting Member in attendance at an Annual, Monthly or Special 
Meeting is entitled to one vote on matters brought before the Booster Club for approval.  
No proxies will be allowed. 
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3.  Elections.  
 

a. Nominations.  The Nominating Committee shall present a slate of Officers and 
Directors for the next year to the Board of Directors for approval and subsequent 
presentation to the Booster Club at the March Meeting.  Additional nominations may be 
made from the floor during the Meeting. 

 
 b. Voting.  Officers and Directors shall be elected by a majority of Voting 
Members attending the meeting. 

 
 

ARTICLE IV 
Officer and Duties 

 
1.  Officers.  The Officers of the Booster Club shall be the President, who shall also be 
the chair of the Board of Directors, the Vice-President, the Secretary, and the Treasurer.  
All officers are members of the Board of Directors.  A person cannot concurrently hold 
more than one office but more than one person may be elected to an office.  If more than 
one person is elected to an office, they will share the duties of the office and each elected 
individual will be a member of the Board of Directors.  The Treasurer position will be 
filled by a single individual.  The offices of President and Treasurer will not be filled by 
members of the same family.  
 
2.  Duties of the Officers: 
 
 a. President.  The President shall preside at meetings of the members and at all 
meetings of the Board of Directors; may attend meetings of any committee; may call 
special meetings of the Board or any committee appointed or provided for in the By-laws; 
shall execute for and in the name of the corporation all written instruments and 
documents as may be approved by the Board; shall report annually on the status of the 
Booster Club to its members; and shall perform all other such duties as are properly 
required by the office, subject to direction by the Board of Directors. In addition, the 
President will ensure band program participants and their parents/guardians are advised 
of important Band Program activities and coordinate with the Band Director to maintain 
the Band Calendar. 

 
b. Vice-President.  The Vice President shall actively assist the President in the 

performance of his or her duties; and shall exercise all the powers of the President in the 
event of his or her absence or inability to act.  In the event the President fails to complete 
his or her term of office, the Vice-President shall automatically assume the office of 
President.  If two or more persons hold the title of Vice-President at the time of 
assumption of the office of President, the Board of Directors shall determine, by majority 
vote, which person shall assume the office of President.  The Vice-President shall 
coordinate the annual Band Camp; be responsible for the ÒFreshman/Band Orientation 
PackageÓ; be a member of the Budget and Finance Committee and be the Band Liaison 
for major trips taken by the Band. 
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c. Secretary.  The Secretary shall act as Secretary for the Band Boosters, 
recording and keeping books of minutes of the meetings, hold the seal, if any, and the 
corporate books; maintain a current list of all band students, their parents names and 
addresses, telephone numbers and other appropriate demographic information and supply 
the information to members of the Board of Directors as needed; maintain a file of 
required student forms, such as medical releases, instrument rental contracts, etc.;  
maintain a current list of Voting Members; coordinate the monthly newsletter; maintain 
the calling tree; and shall make such reports and perform such other duties as are incident 
to the office or are properly requested by the President or Board of Directors. 

 
d. Treasurer.  The Treasurer shall act as controller of the Booster ClubÕs financial 

matters, shall assure the proper recording of all revenue and expenditures; shall assure 
that all tax work is done on a timely basis; prepare regular monthly reports of the Booster 
ClubÕs financial status for presentation at meetings of the Board of Directors and at the 
Monthly Meetings and report at the Annual Meeting; be responsible for maintaining 
information detailing all credits and debits to student fund raising accounts; assure a 
system is in place to allow students to communicate their desires on the use of those 
funds and communicate, on a as requested basis, the status of each student account; and 
shall perform all other duties as may properly be required by the President or the Board 
of Directors.  The Treasurer shall serve as chair of the Budget and Finance Committee. 
 
3.  Term of Office.  OfficersÕ terms shall begin the day after completion of the spring 
term of Edmond North High School and shall continue until the last day of the spring 
term of the next succeeding school year.  Officers may be elected for consecutive terms at 
the pleasure of the voting members.  
 
4.  Removal/Replacement of Officers.  Any Officer may be removed from office at any 
time by the affirmative vote of sixty percent (60%) of the Board of Directors.  In the 
event that an officer other than the President is removed or resigns, or if the Vice-
President succeeds to the office of President prior to the expiration of his or her term of 
office, the Board of Directors may, by majority vote, elect a Director to fill the vacant 
office until the next annual election. 
 
 
 

ARTICLE V 
Board of Directors 

 
1.  Composition.  The Board of Directors shall be comprised of the Officers of the 
Corporation, the Edmond North High School Band Director, and the chairperson(s) of 
each Standing Committee.  Chairpersons of Ad Hoc committees shall be added to the 
Board of Directors as non-voting members for the duration of the committee.   
 
2.  Duties.  Each member of the Board of Directors is expected to actively participate in 
the Board activities, projects, or committee work and Band Program activities.  The 
Board shall meet prior to each Monthly Meeting to determine and approve the agenda for 
the Monthly Meeting. 
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3.  Vacancies.  Vacancies occurring between elections due to resignation, removal or 
death shall be filled by the vote of a majority of the Directors then in office, even though 
less than a quorum.  Directors so chosen shall hold office until the next annual election. 
 
4.  Powers.  The business of the Booster Club shall be conducted by the Board, which 
may exercise all the powers of the corporation and do all such lawful acts and things as 
are not prohibited by statute, the Certificate of Incorporation, or by these Bylaws.   
 
5.   Term of Office.  The terms of the Board of Directors shall begin the day after 
completion of the spring term of Edmond North High School and shall continue until the 
last day of the spring term of the next succeeding school year.   
 
6. Meetings.  The first regular meeting of each newly elected Board of Directors shall be 
held within thirty (30) days of the beginning of their Term of Office.  All other regular 
meetings of the Board shall be held monthly during the school year or at such other time 
as determined by the Board of Directors.  Special meetings of the Board may be called at 
any time by the President, or in his or her absence, by the Vice-President or by any three 
(3) members of the Board of Directors. 
 
7.  Quorum.  A majority of the total number of Directors shall constitute a quorum for 
the transaction of business. 
 
8.  Notice. Notice of all meetings of the Board of Directors shall be given by the 
President to each Director in person or via letter, facsimile, e-mail or telephone not less 
than five (5) days prior to the meeting.  
 
9.  Voting.   Each officer and committee chairperson will be entitled to one vote.  If more 
than one family member serves on the board in any position, each family will agree upon 
one single vote.  If more than one person serves in any position, each individual person 
will not be entitled to a vote; rather those parties sharing the position will agree upon a 
single vote that will be cast for the position.  If agreement can not be reached between the 
parties as to their combined vote, that position or family members will be considered as 
abstaining from that vote in both instances. 
 
10.  Removal.   If a Board Member is absent for three (3) consecutive regular meetings 
of the Board of Directors, that member can be removed from office. It shall be the 
responsibility of the Secretary to keep a record of each member's attendance.  Any 
member, with the exception of the Band Director, may be removed at any time, with or 
without cause, by the affirmative vote of sixty percent (60%) of the entire Board of 
Directors.   
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ARTICLE VI 
Committees 

 
1.  Standing Committees.  Standing Committees of the Band Boosters shall be the Ways 
and Means Committee, Publicity Committee, Development Committee, Historical 
Committee, Guard Coordination Committee, Hospitality Committee,  Equipment 
Committee and Volunteer and Chaperone Committee.  Standing Committees may be 
added or deleted from time to time as recommended by the Board of Directors and 
approved by a majority of Voting Members at any Meeting of the Booster Club. 

 
 
a. Ways and Means Committee.  The Ways and Means Committee will provide 

oversight for fund raisers; coordinate with the Band Director and School Administration 
to ensure that the Band receives concession opportunities throughout the year; preview 
and review new fund raising ideas; recruit coordinators for individual fund raising events 
and assist and support them as necessary; manage fund raiser dinners with the support of 
the Hospitality Committee; and ensure that students and families are advised of the dates 
and purpose of fund raisers.  The intent of the fund raising is two fold: first, to raise the 
funds necessary to meet the budgetary needs of the Booster Club, and, secondly, to 
ensure that adequate fund raisers are scheduled to allow each student to earn the funds 
required to pay any dues or assessments and other band costs if they make a reasonable 
effort and fully participate in the scheduled events.   

 
b. Publicity Committee.  The Publicity Committee will be responsible for 

communicating the activities of the band to the Edmond and surrounding communities.  
They will utilize TV, radio, newspaper and other outlets to keep the community informed 
of the bandÕs accomplishments.  They will work with all chairpersons to provide 
assistance on promoting their events.  

 
c. Development Committee. The Development Committee will work with the 

Officers, Band Directors, and School Administrators to identify benefactors from which 
to solicit assistance in funding or supporting the activities of the Band Program and 
soliciting advertising for the Winter and Spring Concert Program.  They will give plan 
and institute a program to request support, giving particular emphasis to corporate and 
individual donors from the community, prior band students or parents, trusts and 
foundations and other entities outside of the Band community.   

 
d. Historical Committee.  The Historical Committee will be responsible for 

collecting, maintaining, archiving and distributing all musical recording, video and 
photographic records of band events throughout the year as well as coordinating the 
concert programs. They will ensure that the BandÕs web site is properly maintained.  

 
e. Guard Coordination Committee.  The Guard Coordination Committee will 

assist the Band Director and Color Guard instructor with planning and securing 
resources, volunteer help, or other requirements needed to ensure the success of the 
program; ensure there is an adult at all Color Guard activities; work with the Band 
Director and Color Guard instructor concerning uniform selection, measuring/fitting, 
ordering, distribution and maintenance of all required uniforms, flags and props.    
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f. Hospitality Committee.  The Hospitality Committee will be responsible for 

arranging refreshments for parents meetings; supervising the Band Banquet; coordinating 
refreshments for Band Concerts; supporting the Ways and Means Committee on fund 
raising events involving food; and providing drinks and meals for football games and 
contests.   

 
g. Equipment Committee.  The Equipment Committee will be responsible for 

band instruments, equipment, props and displays.  This includes coordinating the 
construction and maintenance of props; coordinating the maintenance of pit equipment; 
transportation, including loading and unloading, of equipment; trailer maintenance; 
uniforms; supervision of Pit Crew; coordinating prop display with the Band Director; and 
equipment storage. 

 
 h. Volunteer and Chaperone Committee.  The Volunteer and Chaperone 
Committee is responsible for enlisting the aid of Band Parents and friends as volunteers 
for various band and booster activities; maintaining a comprehensive list of such 
volunteers; liaising with other committees to assign volunteers to specific events; and 
coordinating/providing adult supervision at all band activities as requested by the Band 
Director.  This could include activities such as band practices, football games, and 
competitions.  The Committee will coordinate with the Guard Coordination Committee 
regarding supervision requirements for Color Guard activities. 

 
 
 

2.  Standing Ad Hoc Committees.  The Booster Club shall have  four committees that 
shall be appointed on an Ad Hoc basis each year.  These committees will consist of 
members of the Board of Directors, supplemented by Voting Members who are not part 
of the Board of Directors as follows: 

 
a. Budget and Finance Committee.  A Budget and Finance Committee shall be 

composed of the Treasurer, who shall chair this committee, the Vice-President, the Band 
Director and two (2) other members, who may or may not be directors, appointed by the 
President promptly after the election of Officers and Directors.  It shall be the duty of this 
committee to prepare a budget for the coming fiscal year, and to submit it to the Board of 
Directors in a timely manner for approval and subsequent voting upon by the Booster 
ClubÕs members during the Annual Meeting.  

 
b. Nominating Committee.  The Nominating Committee shall include the Vice-

President, the Band Director and no fewer than three (3) other members, who may or may 
not be directors, appointed by the Board of Directors during the February meeting of each 
year.  The members of the committee shall elect its Chairperson.  It shall be the duty of 
the committee to submit a slate of nominees for Directors and Officers to the Board of 
Directors for approval and subsequent voting upon by the Booster ClubÕs members 
during the March Meeting. 
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c. Scholarship Committee.  The Scholarship Committee will be comprised of the 
President, who shall be Chairperson of the Committee, the Band Director and the 
Treasurer. This committee will be responsible for reviewing and approving requests for 
financial assistance.  All information received by or discussed in the meetings of the 
Scholarship Committee shall remain confidential and will not be discussed with those 
outside the Committee.  Recommendations to the Board of Directors will be done in 
summary without disclosing individual confidential information.  Scholarship guidelines 
will provide that all funds be awarded for the support of band students only, and that such 
funds be applied in such a way as to defer the cost of required band activities where a 
student and his or her family has shown a significant attempt to defray such costs, or to 
support further education of current band students.  Should donations be made to the 
band specifically to defray the individual cost of voluntary band activities, such donations 
will be administered by the Scholarship Committee.  

 
d. Uniform Committee.  The Uniform Committee is responsible, as directed by 

the Band Director, for all Marching, Travel and other band uniforms and concert clothing 
deemed necessary.  This committee shall be comprised of Voting Members as appointed 
by the President.  This committee would assist in ordering necessary uniform accessories 
and arranging for the collection of the related costs; assigning uniforms/concert clothing 
to students; arranging for the collection of uniform cleaning fees; working with suppliers 
to maintain needed accessories; and assist the Guard Coordination Committee with the 
production or purchase of costumes and flags. 

 
 

3.  Additional Committees.  There shall be such additional committees appointed by the 
President and approved by the Board of Directors as may be required to promote the 
objectives and interests of the Booster Club.  Chairs of any such additional committees 
shall be current voting members of the Booster Club.  Such committees shall have only 
the powers and duties delegated to them by the Board of Directors.  The terms of these ad 
hoc committees shall expire when a committeesÕ charge has been accomplished or when 
the appointing PresidentÕs term expires, whichever comes first. 
 
 

ARTICLE VII  
Fiscal Policy 

 
1.  Fiscal Year.  The fiscal year of the Booster Club shall begin June 1 and end on May 
31 of the subsequent calendar year. 
 
2.  Non-Profit Status.  The Booster Club is an independent non-profit corporation whose 
purposes is supported by the annual dues of its membership and the generosity of 
individuals and organizations in the community and state, and shall operate without profit 
to any member of the Booster Club or its Board of Directors. 
 
3.  Contr ibutions.  The contributions of any member or patron in time or in money shall 
not accrue any benefits to such persons or organization and shall not constitute the basis 
for a claim against the Booster Club.  However, the Booster Club is authorized to pay 
reasonable compensation for services rendered. 
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4.  Tax-Exempt Status.  The Booster Club shall conduct all its affairs in the manner 
required to remain a qualified tax-exempt, charitable organization as described under 
Section 170 and Section 501(c)(3) of the Internal Revenue Code. 
 
5.  Annual Budget.  A budget shall be submitted by the Board of Directors to the 
members of the Booster Club for approval at the Annual Meeting (April), or a Special 
Meeting called for that purpose.  The budget shall be approved by a majority of those 
members attending the meeting.  
 
6.  Disbursements.  All disbursements shall be made pursuant to the individual line items 
in the approved budget and shall not exceed such approved budget by more than five 
hundred dollars ($500).  The Board of Directors shall have the authority to approve 
emergency expenditures up to a cumulative amount of five hundred dollars ($500) for 
items not in the budget.  Such emergency expenditures will be reported to the Booster 
Club membership at the next monthly meeting and, upon approval by the membership, 
the amount of authorization will be increased back to five hundred dollars ($500). 
 
7.  Carryover  of Funds.  Sufficient funds will be carried over to each new budget year to 
allow liquidation of all obligations incurred during the previous year and provide a 
working fund to begin the next budget year. 
 
8.  Annual Review.  The Board of Directors shall provide for annual review of the Band 
BoosterÕs books and financial records by three (3) members of the Boosters, the report of 
which shall be submitted to a regular meeting of the Band Boosters within ninety (90) 
days of the end of the fiscal year.  The report shall become a part of the permanent 
organization record. 
 
9. Dissolution of the Booster  Club.  In the event of dissolution of the Booster Club, its 
remaining assets after all expenses and obligations have been dispensed, will be turned 
over to the Band Department of the Edmond North High School for its use. 
 
10. Money earned through fund raising will not be refundable under any 
circumstances. 
 

ARTICLE VII I  
Parliamentary Authority 

 
Those rules contained in the current edition of RobertÕs Rules of Order, New Revised, 
shall govern the Booster Club in all cases to which they are applicable and in which they 
do not conflict with these Bylaws. 
 
 

ARTICLE IX 
Amendments 

 
These Bylaws may be amended by a two-thirds majority of the members present at the 
Annual Meeting, or a meeting specially called for that purpose.  The text of the proposed 
amendment must be given to the membership at the preceding regular meeting of the 
organization. 


